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Mission Statement: 
 

‘Working together, realising potential’ 
 
Statutory Duty of School 
 
The Head Teacher and Governing Body are responsible for promoting good 
behaviour at Hollywood Primary School. The Head Teacher will publicise the 
policy, by making it known within Hollywood Primary School and sharing it 
with  parents, and by bringing it to the attention of children, parents and staff 
through school assemblies, the school prospectus, staff handbook and 
induction procedures. 
 
Aims 
 
Positive behaviour is a necessary part of the provision we make at Hollywood 
Primary School, to create and maintain an orderly working environment in 
which all members of the school community feel safe and secure. By 
promoting positive behaviour we hope to deter the negative behaviour. By 
doing so we aim: 
 

 To encourage a calm, purposeful and happy atmosphere within school; 

 To foster caring attitudes towards everyone where achievements at all 
levels are valued; 

 To encourage increasing independence and self-discipline so that each 
child learns to accept responsibility for their own behaviour; 

 To have a consistent approach to behaviour throughout the school with 
parental co-operation and involvement; 

 To raise children’s self-esteem; 

 To provide clear boundaries for acceptable behaviour to ensure 
physical and emotional safety; 

 To help children, staff and parents have a sense of direction and 
feeling of common purpose; 

 To ensure pupils complete assigned work; 

 To support children with building resilience and responsibility; 

 To encourage good behaviour and respect for others and prevent all 
forms of bullying among children. 
  

Our behaviour policy assumes that: 
 

 Children have the right to learn and teachers must be enabled to teach 
them. 

 All pupils can behave if they choose to do so with the exception of a 
few who have special educational needs. 

 Success brings with it plentiful praise and positive reinforcement. 

 Each teacher is responsible for the behaviour management of his/her 
own class. 

 Each day is a fresh start. 
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Expectations: 
 
All members of the school community are expected to behave in a 
considerate way towards each other and to demonstrate positive behaviour 
which supports our school ethos. Through doing so we aim to create a school 
community built on respect, compassion and love where each individual has a 
sense of respect and belonging. We have an expectation for all members of 
Hollywood Primary School to follow the rules and principles that underpin this 
policy and to ensure that these are applied consistently and fairly. 
 
The Diamond Rules: 
 
 Follow instructions with thought and care 
 Show good manners at all time 
 Care for everyone and everything 

 
These are the school rules for everyone. Each class will have their own set of 
‘instructions’ that they decide as a class. There will also be ‘instructions’ for 
different areas and activities around the school. 
 
Teaching Positive Behaviour: 
 
At Hollywood Primary School the positive behaviours we expect are supported 
by our RE and PSHE/Paths curriculum. 
 
We believe staff, parents and visitors of Hollywood Primary School can 
contribute, actively helping children develop these personal attributes. This 
can be promoted in various ways by: 
 

 Setting appropriate boundaries for children’s behaviour; 

 Showing empathy and understanding of children; 

 Listening to children; 

 Showing respect and understanding to everyone in the school 
community; 

 Providing feedback in an informative way to children; 

 Using positive consequences to encourage the learning of appropriate 
behaviour; 

 Using negative consequences to discourage the learning of 
inappropriate behaviour; 

 Linking the personal attributes to PSHE themes or acts of Collective 
Worship to encourage whole school reflection of positive behaviours. 
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PATHS  
 
At Hollywood Primary School, we use The PATHS Programme for Schools 
from Reception to Year 6. PATHS stands for 'Promoting Alternative Thinking 
Skills'. It provides teachers with a systematic and developmental procedure 
for reducing adverse factors which can negatively affect a child’s behaviour 
and ability to profit from his/her educational experiences (barriers to learning) 
The PATHS programme is designed to facilitate the development of self-
control, emotional awareness and interpersonal problem-solving skills. 
 
The PATHS Program is designed to help children:- 
 

• develop specific strategies that promote reflective responses and mature 
thinking skills; 

• become more self-motivated and enthusiastic about learning; 

• obtain information necessary for social understanding and pro-social 
behaviour; 

• increase their ability to generate creative alternative solutions to problems; 
and 

• learn to anticipate and evaluate situations, behaviours and consequences.  
 
These skills, in turn, increase the child’s access to positive social interactions 
and provide opportunities for a greater variety of learning experiences. 
Increasing self-control and reflective thinking skills also contribute to tackling 
significant underachievement and promote skills which will be beneficial in 
preventing the occurrence of other types of undesired behaviours in the future 
(e.g. alcohol and drug abuse). 
 
 
 
 
Hollywood Rewards and Consequences System - Policy and Practice 
 
At Hollywood Primary School we aim to promote positive behaviour through 
the use of a consistent approach.  We use a strategy that is linked to actions, 
consequences and rewards. The use of a four group ‘House System’ (Ash, 
Elm, Oak, Willow) is also key to rewarding positive behaviour as well as 
academic success.   
 
 
 
 
 
 
 
 
 
 
 
 
 



5 

 

Rewards: 
 
At Hollywood Primary School we believe that children should be encouraged 
to behave well and work hard. We use a number of rewards to do so. Whilst 
our aim is that children should work and behave well for the pleasure of the 
task, we recognise that rewards are sometimes necessary and appropriate. 
We use the following rewards: 
 

 STAFF PRAISE. 

 CLASS REWARDS – rewards appropriate to the year group, e.g. 
stickers, smiley face, table points, marble jar, etc. 

 STAR OF THE WEEK – a child from each class is chosen to receive 
acknowledgement in a weekly assembly on a Friday where their 
parents are invited to attend. 

 MYSTERY PERSON – a child is chosen by the teacher in secret and if 
their behaviour is good all day they receive a reward. 

 ZONE BOARD (see appendix 2 and 3). 

 GOLDEN TIME (see appendix 4 and 5). 

 STAMP CHART – Bronze, silver, gold certificate presented by Head 
Teacher is assembly. 

 Spending time with the ‘school dog’. 
 HOUSE POINTS – A house point system is used at Hollywood Primary 

School. All children and staff have been allocated a house, the names 
of which are: Ash, Elm, Oak and  Willow. Children will earn house 
points for being caring members of the school community, being 
helpful, showing good manners, for producing a great piece of work, 
being put forward for good work, sports activities, teamwork, etc. The 
house points are given in the form of a coloured token which is kept by 
the child to put into the correct section of the ‘House Point Collector’. 
These are counted up weekly by the House Captains and announced 
at the Good Work Assembly on a Friday. When children receive a 
token they are expected to keep it safe in their drawer until the teacher 
arranges a set time for children to put any house points in the 
‘Collector'. All children will also wear a badge in the colour of their 
house. It is hoped that the children will develop a sense of 
responsibility through care of their badges and house points. 
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Consequences: 
 
A series of repercussions are in place. These repercussions are hierarchical 
and are designed to reinforce the school rules and teach children how to 
follow them. All teachers and teaching assistants have the right to impose 
repercussions, except exclusion, which is the responsibility of the Head 
Teacher, or Deputy Head Teacher in the absence of the Head. 
 
1. Verbal warning 
2. Child moved down the zone board 
3. Child moved within the classroom  
4. Child moved to the class next door (time out + loss of Golden time) 
5. Child sent to Miss Parkes (BECO) 
6. Child sent to Mr Dix (Head Teacher) 
 
If pupils are consistently breaking the rules they may receive an additional 10 
minute ‘time out’ at lunchtime with a member of Senior Staff (usually the 
Deputy Head). Teachers complete a time out sheet which is sent with the 
pupil and logged on the school system by the BECO. (see Appendix 9). If a 
pupil receives 6 timeouts in a half term the parents are invited in to meet with 
the Senior Learning Mentor (Mrs Devaney)  (see behaviour letter 1). If there 
are further time outs and little improvement parents will be invited in to meet 
with the Deputy Head (Miss Parkes) (Behaviour letter 2) 
 
Additionally there is the ‘Rainbow Club’ at lunchtime where pupils can attend 
for more structured activities and support from a Learning Mentor. Each class 
has an allotment of places depending on the need. 
 
In the event of a more serious breach of school rules a child may be sent 
straight to the Head Teacher (Mr Dix) or the Deputy Head Teacher (Miss 
Parkes), bypassing the other steps. This may involve a red form being 
completed (see Appendix 10). This is logged on the school system. 
 
A list of rewards and consequences will displayed in each class/work 
area. (see Appendix 13) 
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The Serious Clause 
 
In our behaviour policy a serious clause is in place so the school and 
children know what behaviour will not be tolerated in school. The following are 
examples of incidents that will constitute the imposition of the serious clause: 

 Bullying 

 The physical abuse of a child 

 The physical abuse of the teacher 

 Racial or Homophobic abuse of anyone in the school 

 Being in possession of harmful drugs for their own use or for ‘selling’ to 
others 

 Carrying a weapon such as a knife 
The following would also be considered by the school as serious clause 
incidents:  
 

 Swearing at an adult 

 Deliberately breaking or damaging school property 

 Stealing 

 Open defiance in carrying out one of the repercussions, for example 
refusing to go to the time out. 

 Deliberately missing lessons by hiding in an area of the school. 

 Doing something that constitutes danger to another child, for example 
pulling the chair away when they are about to sit down. 

 Cheating to gain an advantage. 

 Telling lies to get others into trouble. 

 Bringing matches/lighters into school. 
 
In consultation the serious clause incidents may require putting into 
operation the need for exclusion (internal or external) – whether fixed term 
(temporary)  or permanent. 
 
New Day – New Start 
It is important to us that every day is a new day, a new chance to do well. All 
of the children are returned to ‘READY TO LEARN’ on the Zone boards at the 
end of the day so the children know that they have another opportunity to 
make good choices. 
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Zone Board 
 
A visual behaviour chart is displayed in each classroom and work space. 
These take the form of a  ‘Zone Board’ linked to the computer generated 
‘Dojos (see Appendix 2 and 3).  There is consistent use of actions and 
consequences on the chart.   A twenty minute Golden Time session is held in 
each class, usually on a Thursday or  Friday, which is linked to the actions 
and consequences of children’s behaviour.  
 
Using Hollywood school rules, all children start in a central position each day 
called ‘READY TO LEARN’.  This represents the level of behaviour that is 
expected at Hollywood Primary School.  In order to acknowledge positive as 
well as inappropriate behaviour choices, children can move up and down the 
Zone Board.  If children move down the Zone Board due to inappropriate 
behaviour, staff acknowledge improvements in behaviour by moving the 
children back up the levels of the Zone Board.  At the end of every day 
children receive a reward or consequence depending on their position on the 
chart. This is recorded by the class teacher. 
 
If a child is on the ‘CONSEQUENCES’ section of the Zone Board at the end of 
the day this is recorded by the teacher on a Weekly Class Behaviour Record.  
Deductions are made from the weekly, twenty minute Golden Time. This 
deduction of time is a consequence of behaviour choices and therefore 
stands, regardless of any subsequent  improvement in behaviour.  Weekly 
charts are submitted to the Behaviour Co-ordinator and are analysed on a half 
termly basis to review behaviour across the school. 
 
How the Zone Board Works: 
 
Rewards and consequences are given as a result of the position of each 
child at the end of the day 
 
EXCELLENT – 3 Dojos and a raffle ticket for the weekly prize draw 
GREAT – 2 Dojos and a sticker 
READY TO LEARN  – 1 Dojo 
REFLECTION – moved in the classroom to think about behaviour 
CONSEQUENCES – lose 2 minutes of golden time, lunchtime detention (with 
a text home), moved to another classroom for 10 minutes with a reflection 
sheet. 
 
(See Appendix 3 for example) 
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Staff Sanction: 
Teachers have statutory authority to discipline pupils whose behaviour 
is unacceptable, who break the school rules or who fail to follow a 
reasonable instruction (Section 90 and 91 of the Education and 
Inspections Act 2006) 
 
This can take place in many forms, e.g. facial expressions, a quiet word with a 
child, warning etc. 
 
Staff may become aware of, or feel the need to become involved in situations 
where there is risk of children being involved in the following: 
 

 Self-harming 

 Causing injury to other children, staff, parents or visitors 

 Causing damage to property 
 

Staff  will make risk assessments to help keep children safe. The Children’s 
Act 1989 makes it clear that in any decision involving a child ‘the paramount 
consideration must be the child’s welfare’. 
 
 

Staff at Hollywood Primary School are trained to hold children 
by Team – Teach. This training promotes and trains staff in 
safe and positive handling of children. 
 
We can use reasonable force to: 
 

 Remove disruptive children from the classroom where they have 
refused to follow an instruction to do so; 

 Prevent a pupil behaving in a way that disrupts a school event or a 
school trip or visit; 

 Prevent a pupil leaving the classroom where allowing a pupil to leave 
would risk their safety or lead to behaviour that disrupts the behaviour 
of others; 

 Prevent a pupil from attacking a member of staff or another pupil, or to 
stop a fight in the playground; and 

 Restrain a pupil at risk of harming themselves through physical 
outbursts. 
(taken from DfE guidance) 
 

Internal and External Exclusions 
 
Internal Exclusions 
 
When a pupil has gone beyond the Zone Board system an internal exclusion 
may be considered. In the event of an internal exclusion, the pupil’s parents 
will be notified by the Head Teacher or another member of the Leadership 
team, in writing. The Head Teacher will decide the length of time the internal 
exclusion will be in place and supervision will be arranged. The class teacher 
will provide work for the pupil. 
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Fixed Term and Permanent Exclusions  
We do not wish to exclude any child from Hollywood Primary School. 
However, where we feel that this is necessary we adhere to Dfe and LA 
guidelines and procedures. 
 
Time out/Detention 
 
On occasions it may be necessary to keep children in as a sanction. This may 
involve missing all or part of a playtime or lunchtime period. During this time 
children will be given reasonable time to eat, drink and use the toilet but they 
will also be asked to complete appropriate work. 
 
The school reserves the right to enforce sanctions for children where their 
behaviour is unacceptable or clearly goes against the school aims and ethos.  
This includes when children are: 
 

 Taking part in any school-organised or school related activity; 

 Travelling to or from school; 

 Wearing school uniform; 

 In some way identifiable as a pupil of Hollywood Primary School. 
 
Roles and Responsibilities  
 
BECO: (Behaviour Education Co - ordinator) 
 
The BECO manages the support provided to individuals and groups of 
individuals and monitors the progress made through regular reviews involving 
the child, parents and all parties involved in supporting that child. The BECO 
provides regular reports to the Head Teacher and the Governing Body on the 
number of children on the school Behaviour Register and the programmes of 
support being implemented and their effectiveness.  
The BECO will also: 
 

 Monitor and provide provision for children on Behaviour Support Plans 
(BSP’s) (see Appendix12 ) and report this. 

 Liaise with Head Teacher and Leadership team to monitor behaviour 
patterns across the school (including number of exclusions). 

 Produce Provision Plans, Risk Assessments and Positive Handling 
Plans for individual children. 

 Support class teachers. 

 Liaise with outside agencies. 

 Support staff in writing Behaviour Support Plans  (BSP’s). 
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Learning Mentor 
 
Their main role is to support individuals and groups of individuals in managing 
and improving their behaviour.  
This may include: 
 

 Supporting individual pupils and families through intervention work and 
a series of groups for children with specific needs such as anger 
management, social skills and co-operation. 

 Leading on fCAFs 

 Monitoring individual and whole class behaviour and provision of 
support for children and staff in conjunction with the BECO. 

 Taking referrals from SENCO / BECO about individual children from 
parents and teachers and providing support.  

 Support for parents with a range of issues concerning their children. 

 Plan and run groups. 

 Supporting with Attendance issues. 
 
 
Class Teachers: 
 
Class Teachers provide a stable and positive working environment and 
ensure that the work set is appropriate to the individual abilities, talents and 
personal qualities. The Class Teacher is responsible for writing BSP’s and 
keeping them in the SEN File. Any member of staff who has concerns about a 
child’s behaviour MUST complete a referral form (see Appendix 11) to be 
given to the BECO in the first instance.  The Teacher monitors progress 
informally or formally where appropriate in order to assess progress against 
the target.  
Class Teachers are responsible for managing all adults in the classroom 
(TA’s, LM’s, etc.) 
The Class Teacher is the first port of call for all minor day to day incidents that 
may occur as they are best placed to know the children involved and be able 
to monitor the on-going situation. If a situation is on-going it is referred to the 
BECO.  
 
Teaching Assistants: 
 
Teaching Assistants follow the same code of conduct as all other staff in the 
school. They are fully supported by the teaching staff and  reinforce to the 
children the rewards and consequences used in school. The Teaching 
Assistants may have responsibility for groups of children away from the 
Teacher and are expected to follow the School systems. 
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Lunchtime Supervisors: (see appendix 6, 7 and 8 for lunchtime rewards 
and sanctions) 
 
Lunchtime Supervisors follow the same code of conduct as all other staff in 
the school. It is important that they treat all children with respect and listen to 
the views of all parties when investigating incidents. They are fully supported 
by the teaching staff who reinforce to the children the importance of 
respecting and listening to the Lunchtime Supervisors and take action where 
appropriate. All incidents are written down and information collected and 
monitored by the BECO. 
 
All staff are expected to follow the school code of conduct. There is a list of 
‘non negotiables that have been agreed by staff to be followed around daily 
procedures. 
 
Children 
 
Involving children will help reinforce this school behaviour policy by active 
involvement in the choice of instructions, anti – bullying strategies, 
contributing ideas through in class discussions and through class and school 
councils. 
 
Children with Special Needs 
 
We will make reasonable adjustments in the application of the behaviour 
policy where there are individual pupils with SEN or behavioural disabilities, 
and any other pupil at risk of disaffection or exclusion. The school will make 
special educational provision for pupils whose behaviour related learning 
difficulties require it. E.g. ROPP (Revision of Provision Plan)  – Reduced 
hours for a period of time. 
 
We will plan proactively how the school’s disciplinary framework should be 
applied to each of these pupils and ensure that all those in contact with the 
pupil know what has been agreed. There will be a named key person in 
school who knows the individual children well, has good links with home and 
can act as a reference point for staff when they are unsure about how to apply 
the disciplinary framework in the case of a particular child. 
 
Parents 
 
Hollywood Primary School will encourage parents to support good attendance 
and behaviour through home school agreements, parents’ meetings and 
newsletters. Parents and children will be aware that the school has an equal 
opportunities policy and will monitor the impact of their policies and 
procedures on different groups (by race, gender, learning difficulty and 
disability). 
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Powers to search and confiscate 
 
In line with the guidance from the Department for Education, the school 
reserves the right to search the children’s belongings without consent for 
inappropriate or prohibited items (including those listed in the DfE guidance). 
A member of staff may confiscate, retain or dispose of pupil’s property so long 
as it is reasonable in the circumstances. Staff will make decisions about a 
reasonable approach in consultation with the Head Teacher and/or Deputy 
Head Teacher. 
 
 
Monitoring and Review of pupils 
 
Staff keep a variety of records. The BECO ensures these are recorded on the 
school system. These records of behaviour are analysed half by the BECO 
and Head Teacher who will take appropriate action. This may include: 
 

 Informing parents via a letter, or at a review meeting.  

 Placing the pupil on a BSP. 

 Place the child on report or daily behaviour book, reward chart etc. 

 Putting additional support mechanisms in place for either the child or 
the teacher. 
 

Any incidents of behaviour which have to be reported to the LA, e.g. racist 
incidents, Homophobic incidents are also logged by the Head Teacher 
 
Working with Outside Agencies 
In the best interests of the child, there must be close co-operation and 
agreement in working practices between agencies. The school may feel it 
necessary (in close co-operation and agreement with parents) to refer a pupil 
to an outside agency: Educational Psychologist, Behaviour Support agencies 
or Learning Mentor. It is important that there is liaison between all agencies 
and BECO/SENCO. Where a need is identified consultation and advice will be 
sought from support services. 
 
Monitoring, Evaluation and Review 
 
The Governing Body should review the behaviour policy every year. It should 
be promoted and implemented throughout Hollywood Primary School. 
 
 

 
Policy updated July 2018  Review date July 2019 
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Appendix 1 Further Guidance on School Rules 
 

School Rules – 1 poster in each classroom and work space  

 

Rules and what they look like 

 

Follow instructions with thought and care: 

Listen to adults 

Listen to other children 

Walking on left around school 

Hand up to speak 

Try to complete work in the given time 

Settle to work straight away 

 

Show good manners at all times: 

Use kind words 

Use kind hands 

Say please and thank you 

Help each other 

Share 

Open doors 

 

Care for everyone and everything 

Put litter in the bin 

Tidy the classroom 

Keep the corridor and pegs tidy 

Help others who are sad 

Look after each other 

Be kind with your words 

Be kind with your hands 

Put all playground equipment away 
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Appendix 2 Further Guidance on Zone Boards/Dojos 

 

Zone Board (see photograph of how it is to be displayed see Appendix 3) will be in 

all classrooms and work areas. (fresh start every day)  

 

All children will start on ‘READY TO LEARN’ and if they stay there all day that is fine. 

At the end of the day depending on where the children are they get the following 

reward/consequence. 

 Dojos 

Excellent - 3 Dojos and a raffle ticket for the weekly prize box. 

Good – 2 Dojos and a sticker 

Ready – 1 Dojo 

Reflection – moved within classroom  

Consequence – Loss of 2 minutes of golden time, time out, moved to another class for 

10 minutes (with a reflection sheet) 

 

Other Dojos for: 

1 Dojo  - I made someone Proud  

1  Dojo - Making the right choices 

1 Dojo - I'm working hard at hard at home 

 

Excellent  

(3 Dojos and raffle ticket to go in for draw at 

end of week – can draw 3+ chn if you like – 

prizes from goody box) 

    

Great 

(2 dojo – stickers) 

 

Ready to learn 

(1 dojo) 

 

Reflection 

(withdrawal - moved within the classroom) 

 

Consequence 

(withdrawal – to another class – receive a time 

out – lose 2 minutes of Golden Time)  

 

At the end of the day record minutes lost of golden time on tick sheet (see sample 

– appendix 5) 
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Appendix 3 Example of Zone Board 
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Appendix 4 Further Guidance on Golden Time 

 

Golden Time  

20 minutes on a Friday (Whole school) except the class doing PE who will have theirs 

on a Thursday. 

KS2 2.30-2.50 

KS1 2.50-3.10 

 

A rota will be provided for KS1 and KS2 playground and for ICT suite, laptop trolley 

and playground. Activities are planned. E.g: 

Laptops (rota) 

Suite (rota) 

Playground (where PE is not taking place) 

Trim Trail (Rota) 

Board games 

Painting 

Craft activities 

Match attack 

Gluing and sticking 

Drawing 

Colouring 

Tracing 

Lego 

Construction 

Loom bands 

 

Children who have lost golden time will be given work to do for the minutes they 

miss. They cannot participate until their time is missed. 

 

As well as the Zone Board we  also use the class Dojo. This will be reset at the end of 

each week. If a child has more than 10 Dojos they receive a stamp on the blue chart. 

If they have 15 stamps, they receive a BRONZE behaviour certificate from Mr Dix, 30 

stamps and they will receive a SILVER behaviour certificate from Mr Dix and 45 

stamps and they will receive a GOLD certificate from Mr Dix.  

The Zone Board will be a fresh start every day. (As this is new the number may alter 

slightly when reviewed). 

 

Behaviours and consequences  
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A list of behaviours and consequences has been produced to give guidance to staff, 

however professional judgement is still required. 

 

 

 

Appendix 5 Loss of Golden time tracking  sheet 
 

Weekly Behaviour Tracking Sheet 
 
Class:________  Week commencing:____________    
 

Name Monday Tuesday Wednesday Thursday Friday 
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2 minutes of Golden Time deducted  for each time a child is on ‘consequences’.  If child 

is referred to the Head Teacher, professional judgement is made as the proportion of 

Golden Time deduction, depending on the circumstances involved.  

 

 

Appendix 6 Lunchtime Procedures 

 

Lunchtime System – Rewards and consequences 

Each supervisor has some red and 3 green tickets every day. They can give 1 green to 

any child in the school (as they may not initially be with their own class) and 2 green  

to the children in their class. This is done in front of the class teacher who records on 

the tick sheet. This needs checking before lunch every day by the class teacher  to 

see if any child is due a reward Behaviour. 

 

1 green ticket – name read out in class (LTS stays while this is done). Talk about why 

received a green card. 

 

3 green tickets –small certificate from supervisor. 

 

5 green cards - sit at top table with a friend and a member off staff on a rota basis. 

10- -see HT and postcard home. 

 

After this it starts again 

 

 

Rewards at lunchtime 

 Praise 

 Sticker 

 Green card 

 

Consequences at lunch time (same procedure as in class) : 

1. Verbal warning 

2. Stand against wall 5 mins 

3. Red card which means a time out – go to Miss Parkes  

 

Lunchtime Tokens 
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Appendix 7 Lunchtime Green cards checking sheet 
 

 

(Class Name)Green Card Chart 
     

           

No of cards/         Childs name 1 2 3 4 5 6 7 8 9 10 
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Appendix 8 Lunchtime certificate 
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Appendix 9 (time outs) 
 
 

Hollywood Primary School 

Time out Record 

 

Name:                           Class:                        

 

Date:                               Time:          

 

 

Comments 
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Appendix 10 Serious (red) sheet & self reflection sheet 

INCIDENT FORM 

 

Completed by:    Date: 

Child’s Name:    Class: 

Playground    

 Classroom   

 Dining Room     

Corridor   

 Toilets   

 Hall    

        Nurture Room           

        ICT Suite   

        Other             

 

Witnesses: 

   

 

 

Incident Involved: (Please tick one box – main reason)   

   

Theft    Throwing Stones   Damaging 

property   

Hurting others  Being Rude    Hurting others 

feelings            

Racial Abuse   Stopping others learning/          Disobedience  

Swearing                        Being Dis  Other  

Relevant Factors: 

 

 

 

Before School   

Lesson 1    

Morning Break   

Lesson 2    

Lunchtime    

Lesson 3    

Afternoon Break            

Lesson 4    

After School   

Assembly    

Other              

All Day    
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Reported To: 

Parents   Headteacher  Class Teacher  

First Aider   Deputy Head   

Key Stage Co-ordinator  

Senco    Senior Supervisor  

                

Action taken: 

Should the need arise, please fill in an Incident Report and send it to the 

Main Office 
 

Appendix 11 (ref form) 
 

HOLLYWOOD  PRIMARY SCHOOL BEHAVIOUR  REFERRAL FORM 

 

Date of referral:  

 

Name of child:  

 

Is s/he on SEN register?  Stage: 
  

Person making this referral:  

 

 

Views on child and reason for referral: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reading Level:  

 

Writing Level:  

 

Numeracy Level: 
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Action Taken 
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Appendix 12 (Sample PBP) 
 

 
Pupil's 
name  D.O.B.  IEP No. 1 

 

 

IBP NC Year 4 
Class/ 
Form  School Hollywood Primary 

 
CoP Support (SA, 

SA+,SA+HF,Statement) 
SA 

 

CoP Area of Need (tick appropriate box(es)                                                      

Comm/ 
Interact 

 
Emot/ behav/ 

Social X 
Cognition/ 
Learning  Physical/ 

Sensory   IEP Date  Review date  
 

 

WHAT: Targets to include success/ exit criteria (3-4 targets) HOW: Strategies/ activities/ material WHO/WHEN/WHERE: Input by/ 

frequency/duration/group size/ location (Minimum 
notional provision SA 30minSA+ 50min) 

Achieved ? 

Yes No Partly Date 

I can be kind and friendly with my hands and words 

 

 (not hurt others or use objects and not answering 

back) 

Reminders – whole class  

Smiley face chart – No reward if 2 or 

more incidents 

 

Reward stickers, praise, special jobs, 

golden chart 

All adults including dinner supervisors 

at lunchtimes and playtimes. – Mr ++ 

and any cover teachers 

 

Learning mentors 

Class teacher, TA 

    

I can complete my work in the time I am given  

Stickers, reminders, golden chart  

Special reward Chart – for instant 

rewards. 

    

Signed    
Attached to IEP: 

 (SENCo)  
( Class 

Teacher) 
 

Personal Education 
Plan 


High Focus Supp.   

      

 (Pupil)  (Parent)  
Behaviour Environment 

Plan(s) 

 Individual Behaviour 
Plan(s)   
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Appendix 13 – Rewards and Sanctions Charts – (to be edited by 
Teachers) 

 

Rewards 
 
 

 Praise from the Teacher 
 

 Dojos 
 

 Raffle ticket 
 

 Prize Box 
 

 Marble jars  
 

 Star of the week 
 

 Mystery person  
 

 Golden Time 
 

 Stamp Chart 
 

 School Dog 
 

 House Points 
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Consequences 
 
 

 Verbal Warning 
 

 Moved within classroom 
 

 Moved to another classroom 
 

 Time out 
 

 Text Home 
 

 Loss of Golden Time 
 

 Internal / External Exclusion 
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Receipt of Positive Behaviour Policy 
 

Please complete the proforma below to acknowledge receipt of the 
‘Positive Behaviour’ Policy for Hollywood Primary School 
 
 
Organisation:_________________________________________ 
 
 
 
Name:_____________________________________________(Print) 
 
 
 
Signature:____________________________________________ 
 
 
 
Date:___________________________________________________ 
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